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CATEE- Work Authorization (aka Project Initiation) 

Purpose: Ensure that project being communicated is being charged to the right 

project/task/type combination. 

What to do: 

1. Log into CATEE. 

 

2. Select “Work Authorization/Project Initiation”.

 

The following screen will open. 

 

 

3. Click “Create Work Authorization”. 
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4. Create Work Authorization as usual. 

 

5. The “Select Project” screen opens as shown below.  
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Scroll to the right of the Project screen.  The projects that will open shows 

“Name”, and “Description” columns as usual.  What is new will be the POET 

information; “Project Number”, “Task Number” and “Expenditure Type”.    

 

 

 

 

 

 

 

 

6. If there is a need to add a new project, click “Add new project…” 

 

 

 

 

 



 

4 
 

 

7. Obtain the Project and Task from whichever core system you use (TEAMS, 

JETS, etc.)  and enter if not already in the list. 

 

 
 

8. Process work authorization/project initiation as usual. 


